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 Landfill Scale Operator 
 

  
   

 
FLSA  [  ]  Exempt  [ X ]  Non-Exempt 
__________________________________________________________________________  
 
JOB DEFINITION:  Under general supervision, performs various work activities in support of the County’s Solid 
Waste Management Program.   
 
ESSENTIAL FUNCTIONS:  The following duties ARE NOT intended to serve as a comprehensive list of all duties 
performed by all employees in this classification.  Shown are duties intended to provide a representative summary of the 
major duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to 
perform additional, position-specific duties. 
 
REPRESENTATIVE DUTIES:  
 
Operate scale, answers phones, provide customer service including collecting fees from customers and deposit fees 
according to prescribed procedures. 

Inspect loads entering the landfill to determine their contents and determine correct disposal locations.  

Assist the Assistant Solid Waste Administrator as necessary. 

Assist with providing educational materials and program updates regarding solid waste programs in the county 
through site visits, brochures, and fact sheets; lectures to school classes, civic organizations and community 
groups; and by participating in educational workshops for operators, facility operators and others. 
 
Assist with data, records, and other pertinent data for HHW, recycling and landfill activities, using computer 
databases and prepares and presents reports as required. 
 
Assist with the proper operation of the county HHW waste facility and helps with HHW collections for all county 
communities; ensuring the proper receiving and preparing materials for disposal and reuse. 
 
Assist with county’s recycling program: SCORE report, recycling contract, maintenance of facilities, etc. 
 
Available to assist in other departments as assigned.   
 
Perform other duties as assigned or required.  
 
KNOWLEDGE, SKILLS and ABILITIES: 
 
Basic computer skills including Microsoft Outlook, Word, and Excel. 
Knowledge of the proper handling of materials such as tires, appliances, florescent bulbs, paint, household 
cleaners, electronics, and similar items. 
Ability to inspect, recognize and retrieve hazardous and similar waste materials prior to disposal. 
Ability to establish and maintain effective working relationships with co-workers, superiors, external public officials 
and the general public. 
Ability to operate motor vehicles.  

Ability to maintain accurate written records and prepare basic reports. 

Ability to perform basic mathematical calculations. 

Ability to communicate effectively, both orally and in writing. 
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MINIMUM QUALIFICATIONS: High school diploma or equivalent and six months of experience in customer 
service or any equivalent combination of qualifying education and experience.  Possession of a valid State of Minnesota 
Class D driver’s license.  
 
 
ADDITIONAL REQUIREMENTS:  May be required to perform a full range of motion with lifting and/or carrying 
supplies, materials, equipment and/or items weighing up to 50 pounds. Exposure to extreme weather conditions. 
Exposure to moving vehicles and/or equipment.  Vision requirements are close vision, distance vision, color vision, 
peripheral vision, depth perception and ability to adjust focus.  Extremely high noise level in work environment.  
Exposure to hazardous chemicals.  Potential exposure to electrical equipment hazards. 
 
 
 
____________________     __________________________  
Employee Signature      Supervisor Signature 
       Assistant Solid Waste Administrator 
 
_____________      _______________ 
Date       Date 
 
Cottonwood County is an Equal Opportunity Employer.  In accordance with the Americans with Disabilities Act, Cottonwood County will 
provide reasonable accommodations to qualified individuals with disabilities, and encourages prospective employees and incumbents to 
discuss potential accommodations with the employer.  


